Spend Control
Setting up a Supplier
<2
GO =
<\ Ihg _<i_




Spend Control Setting up a Supplier

1. Click on “Payment Control” > Supplier > Supplier Set up.
2. Click on the “plus sign”, fill in the blanks and save your changes.
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SUPPLIER SETUP DETAILS

Company: ACBS 1
DO NGT MAIL « TULSA, OK 74135
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SUPPLIER EMAIL NOTIFICATION

Allow VCN details to be emailed to this supplier

O Allow VCN requestor to manually enter a new email address when requesting a VEN
O Submit reminder email

O Allow card image to be emailed to this supplier
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